COPPIN STATE UNIVERSITY  

Official Visit Approval Form 

Please submit Official Visit requests one week prior to the scheduled visit to allow the Office of Athletic Compliance time to process and send the prospect written notification of the five visit limitation.

Prospects must provide the following materials prior to ALL OFFICIAL VISITS (Bylaw 13.6.2.2.2):

1. A score from PSAT, SAT, PLAN (or PACT Plus), or ACT Test taken on a national testing date under national testing conditions.  The score must be presented in writing through an official high school or testing agency document.
2. A high school or college academic transcript (unofficial photocopies of an official document are permitted) *Printed schedules from the institution’s website are NOT permitted.
	PART I: TO BE COMPLETED BY COACH




Sport_____________________________________________

_______________________
______________________
____________________________________

Social Security Number

Date of Birth


Current High School OR College
___________________________________________________
____________________________________

Last Name

First Name

MI

City, State OR Country of HS or College

___________________________________________________

Mailing Address

___________________________________________________

City, State, Zip OR City, Country, Postal Code

___________________________________________________
___________________

Signature of Coach





Date

NCAA Bylaw 13.02.4.4 It is not permissible to allow official or unofficial visits by any prospects to CSU during any dead period.

NCAA Bylaw 13.6.2.2.1 A prospect may not be provided an expense paid visit until the opening day of classes of the prospective student-athlete’s senior year in high school.

NCAA Bylaw 13.6.2.3.1 A prospect who is not a qualifier and who is enrolled in the first year of a two-year college may not be provided an official visit until he/she has completed one academic year at the two-year college.

NCAA Bylaw 13.6.2.6 The following sports are only permitted to provide a limited number of official visits each academic year: Football-56, Men’s Basketball-12, Women’s Basketball-12, and Baseball-25.

	PART II: TO BE COMPLETED BY THE OFFICE OF ATHLETIC COMPLIANCE




_____
APPROVAL GIVEN TO COACH WITH PACKET

_____
SAT/ACT SCORE

_____
HIGH SCHOOL OR COLLEGE TRANSCRIPT

_____
REGISTERED WITH NCAA                          

CLEARINGHOUSE (optional)
Does the prospect meet the requirements of NCAA Bylaw 13.6.2.2.2 for all official visits?
YES
NO
____________________________________________
_____________________

Signature of Approval




Date

COPPIN STATE UNIVERSITY  

Official Visit Itinerary 

COACHING STAFF & PROSPECT:  Please complete this form entirely at the completion of the official visit and submit it to the Compliance Officer with the official visit expense statement.
NCAA Bylaw 13.4 Recruiting Materials’ 13.5 Transportation; 13.6 Official (Paid) Visit; 13.8 Entertainment
	Sport

	Head Coach


	Prospect’s Name(last, first, mi)

	City, State, Zip or City, Country, Postal Code


	Official Visit Began (Date & Time)

	Official Visit Ended (Date & Time)


	Parents/Guardians Making Visit

	Host


	Site of Lodging

	How was Lodging Paid?



	Expenses Paid by Prospect    Y_____  or N _____  (If No attach receipts)


	Mileage Reimbursement   Y_____ or N _____
	Travel from ____________________________ to CSU
Roundtrip Miles Driven ________ x   $_______ = $________



	Mode of Transportation Provided on Campus


	Driver




MEALS

Day One

Time


Location/ Who Ate (Please be Specific)


Cost

Breakfast

___:___


__________________________________________
$___________






__________________________________________

Lunch

___:___


__________________________________________
$___________






__________________________________________

Dinner

___:___


__________________________________________
$___________






__________________________________________

Day Two

Time


Location/ Who Ate (Please be Specific)


Cost

Breakfast

___:___


__________________________________________
$___________






__________________________________________

Lunch

___:___


__________________________________________
$___________






__________________________________________

Dinner

___:___


__________________________________________
$___________






__________________________________________

Day Three
Time


Location/ Who Ate (Please be Specific)


Cost

Breakfast

___:___


__________________________________________
$___________






__________________________________________

Lunch

___:___


__________________________________________
$___________






__________________________________________

Dinner

___:___


__________________________________________
$___________






__________________________________________

Allowable Materials Provided to prospect during visit (13.4.1)

Circle Y or N
Media Guide


Y
N


Questionnaire

Y
N

Game Program


Y
N


Summer Camp Brochure
Y
N

NCAA Educational Information
Y
N


Schedule Card

Y
N

Academic Admissions Material
Y
N

Coaches and Athletic Personnel who met with the prospect during the official paid visit:

Name:




Title:




Date:

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

Non-Athletic Personnel (Admissions, Faculty, Advisors, etc.) who met with the prospect during the official paid visit:

Name:




Title:




Date:

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

_____________________________
_____________________________
__________________

Complimentary Admissions
Event:




Names of those admitted:


Date:

_____________________________
_____________________________
__________________






_____________________________


_____________________________
_____________________________
__________________






_____________________________


_____________________________
_____________________________
__________________






_____________________________

_____________________________
_____________________________
__________________






_____________________________

	Signature of Prospect


	Date




Head Coach Affirmation:

I certify that I have provided the following documents to the prospect listed above during his or her official visit to Coppin State University:

1. Letter from the Athletic Compliance Office regarding NCAA Regulations governing Official Visits

2. Copy of the NCAA Banned Substance List

3. Copy of the Coppin State University Graduation Rate Report
4. NCAA Eligibility requirements 
	Signature of Head Coach


	Date




COPPIN STATE UNIVERSITY  

Prospect’s Declaration Form 

SPORT: _________________________



Prospect: Please complete this form at the conclusion of the official visit.
I, _________________________________, affirm that, with respect to my official visit to Coppin State University, I have just completed on the following dates, _______________________, I have:

NOT received transportation to and from campus in excess of my actual round-trip transportation costs on a direct route between my home (or site of my athletics competition or educational institution) and the institiution’s campus for an official visit.  
NOT received cash for entertainment purposes during the official visit.

NOT received souvenirs (e.g. T-shirts or other institutional mementos) purchased by a student host or other individuals entertaining me.

NOT received at reduced or no cost, athletics gear during my official visit.  

NOT received an automobile for use by myself, or my student-host during my official visit.

NOT had in-person contacts with athletics boosters, alumni, or former student-athletes who are not currently enrolled at the time of the official visit either on or off campus.  

NOT received or been entertained outside 30 miles of the institution’s campus during my official visit.  

NOT participated in physical work-out or other recreational activities that involve any sport for which I am being recruited while the coach was present.

NOT received expenses for my return trip home after remaining in the institution’s local after the 48 hour visit expired.

NOT received hard tickets to the institution’s athletic contest during my visit.

NOT received complimentary or reduced-cost admissions from the institution for a NCAA championship or post season football contest.

NOT received reimbursement for my travel expenses (automobile mileage, airfare, parking,, meals, or lodging) to and from the campus that were excessive in nature.

NOT had more than five (5) expense paid visits to NCAA member institutions.

	Prospect Signature:


	Date:


	Head Coach Signature:


	Date:


COPPIN STATE UNIVERSITY  

Student-Athlete Host Instructions 

STUDENT-ATHLETE HOST:  Please read, sign and return this form to our Head Coach before hosting a prospective student-athlete on an official paid visit.  

HEAD COACH:  Once complete, please submit this form with the official visit expense statement to the compliance officer.
NCAA Bylaw 13.6.6.5. Student Hosts.  The institution may provide the following to a student host entertaining a prospect:

a) A maximum of $30 for each day of the visit to cover all actual costs of entertaining the prospect (and the prospect’s parent’s or legal guardians or spouse), excluding the costs of meals and admissions to campus athletic events.  These funds ma not be used for the purchase of souvenirs such as T-shirts or other institutional mementos.  It is permissible to provide the student host with an additional $15 per day for each additional prospect the host entertains;

b) A complimentary meal, provided the student host is accompanying the prospect during the prospect’s official visit; and 

c) A complimentary admission to a campus athletics event, provided the ticket is utilized to accompany a prospect to that event during the prospect’s official visit.  

	Prospective Student-Athlete:


	Date of Official Visit:

	Student-Athlete Host:


	Sport:


1. Remember, you are a representative of our athletic department!  Your actions should reflect positively on both the athletic department and Coppin State University.

2. You must be an enrolled student at Coppin State University.  You cannot be a NCAA partial or non-qualifier and host a prospective student-athlete.  

3. You are responsible for keeping your recruit on time for all appointments.  You need to be constantly aware of the recruit’s schedule.  You must attend all functions with your recruit unless excused by your coach.  

4. You may use student-athlete host money for entertainment and meals for you and your recruit.  Other team members must pay for their own meals and entertainment.  The recruit may be entertained only within a 30 mile radius of campus.

5. You must handle the money personally and not give it directly to the recruit.  You cannot use the money to buy the recruit a hat, T-shirt, or any kind of souvenir.  You cannot arrange for the recruit to receive a discount on merchandise at a sporting goods store or any other place of business.

6. You will need your own transportation.  You cannot borrow a coach’s car or use any university vehicle.  A coach can, however, provide you and the prospect with a ride during the official visit.

7. Representatives of the university’s athletic interest (e.g. boosters) are not allowed to be involved with a prospect.  If during the official visit, you and the recruit come in contact with a representative of CSU’s athletic interest, the conversation must be limited to an exchange of greetings.

IF YOU HAVE ANY QUESTIONS ABOUT YOUR RESPONSIBILITIES AS A STUDENT-HOST, PLEASE DO NOT HESITATE TO CONTACT THE ASSISTANT ATHLETIC DIRECTOR OF COMPLIANCE OR YOUR COACH.
Thanks for your cooperation and assistance!
My signature below indicates:

1. I have read the provisions and agree to abide by them, and

2. I have received $__________ (not to exceed $30.00/day and $60.00 total) to entertain the prospective 

student-athlete named above.

	Student-Athlete Host Signature:


	Date:

	Head Coach’s Signature:


	Date:


DATES OF OFFICIAL VISIT:





_______________________________








